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ITostoxenne
0 TOpsIIKe paccMOTPEHHs! 00palleHnii rPAKIAH, MOCTYNHBIIAX B MyHHIHIAIBHOE
01017KeTHOE T0MKO/ILHOE 06Pa30BaTEILHOE yupexaenue «/Jlerckmii cax Ne37 «Mabim»

1. O6mue nostoskeHns

L.1. Hacrosimee ITonoxenue paspaGorano s MBJIOY  «/lerckuit can Ne37 «Mansimmy
(maee — JIOY) B cOOTBETCTBHH ¢ GenepanbueM 3akoHOM 0T 02.05.2006 Ne 59-®3 «O
TIOpAZIKe PAacCMOTPeHHst obpainennii rpaxaan Poccuiickoit Denepamuny, Yerasom JJOY.

1.2. Tlonoxenuem  perymmpyiores TPAaBOOTHOIICHUS,  CBSI3aHHBIE C  pealu3amueit
TpaxiaHamMu mnpaBa Ha oOpawmenne B J[OY, ycraHaBimBaeTcs TOPSIZIOK  PACCMOTPEHHSI
ofpamennit  rpaxuaH, O00beAHHEHMI TPXIaH, B TOM YHCIE IOPHAMYECKHMX JIHIL,
MYHHIHTIATEHBIM  IOIKOMBHBIM  00pa3soBATENbHBIM  YUPEXKICHHEM M €ro  JOJKHOCTHBIMM
JHMIaMH, a TAK)KE TIOPSI0K OpraHMU3alliH IPHEMA IPajIaH.

1.3. VYcranonenHeni wactosimmm  IlooskeHreM TIOPSIIOK  pacCMOTPEHHsT 00parieHuit
TPOXJAH  pacTpOCTPaHACTCs Ha BCe OOpAlleHHsl TPaXAaH, 3a HCKITIOYCHHEM obpareHuit,
KOTOpBIC TOUIEKAT PACCMOTPEHHIO B WHOM IODSIKE, YCTAHOBJIEHHOM benepanbHbIMU
KOHCTHTYIMOHHBIMH 3aKOHAMH M MHBIMH (pe/IepaTbHbIMU 3aKOHAM,

1.4, VcranoBnennsii macTosmuM IlooxkeHHEM TIOPAZIOK  pacCMOTPeHHst  obpamiennit
TPOXIAH  PaclpOCTPaHSETCs Ha  IPAaBOOTHOWIGHWS,  CBS3aHHBIE paccMOTpeHHEM
oOpamenuif WHOCTPaHHBIX TPaXJIaH W TuI Ges TPOXKNAHCTBA, 3a HCKIIOYCHHEM CIIydaes,
YCTAHOBJICHHBIX MEXIyHApOIHEIM 10roBopoM Poccmiickolt Menepammu mm benepanbHBIM
3aKOHOM.

1.5.  PaccMoTpenne obpamenuii rpaxzian seisercs obs3anHOCTRIO 3aBeytomero JIOVY u ee
3aMECTHTEIIeH, KOTOPEIE HECYT MEPCOHATHLHYIO OTBETCTBEHHOCTD 3 OpraHM3aIuio paboTkl 110
PacCMOTPeHHMIO OOpallleHut Ipakia ¥ MX TpHEMy B COOTBETCTBHH C 3aKOHO/IaTeIECTBOM
Poccuitckoit Denepannu u mactosumm Ionoxkeruewm.

1.6. B nacrosimem ITonoxkenuu HCTIOJIB3YIOTCS CIICAYIOIINE OCHOBHBIE TEPMUHBI:

* oOpamenne rpaskaanuHa (ganee - obpauienne) - Hanpasiennbie B JJOV B MHCEMEHHOI
(opme umi B hopme 371eKTPOHHOTO JOKYMEHTA, IPEJUI0KEHHE, 3asiBIICHUE HITH XKao0a, a
TAKXKE yCTHOE OOpaIeHHe IPakJaHNHA B MYHHLATIATEHOE YUPEXICHHE;

* TPCITIOKCHHUE - PEKOMEH/IALNS IPaXKIaHHHA [10 COBEPIICHCTBOBAHMIO  JIESITebHOCTH
HOY, HopMaTHBHO-TIPABOBBIX aKTOB YUPEXICHHSI;

* 3asBJICHHE - IPOCKOA TPAKIAHIHA O COAEHCTBHY B PEaM3aIHE €ro KOHCTHTYITHOHHBIX
TpaB ¥ cBOGO HITH KOHCTHTYIHOHHBIX TpaB ¥ cBOOO APYruX JMI, TG0 cooBIIEeH e 0
HapyIICHHH 3aKOHOB H HHBIX HOPMaTHBHBIX IIPABOBBIX aKTOB, HEOCTATKAX B pabote OY
¥ IOJDKHOCTHBIX JIHL, JIH6O KPHTHKA JesTenbHOCTH OY U 10IDKHOCTHBIX JIH1L;

* kanoba - npockba rpakIaHMHA 0 BOCCTAHOBJIEHMH WM 3alIIATE €ro HapyLIEHHBIX IIpaB,
CBOGOI MJTH 3aKOHHBIX HHTEPECOB JTHG0 TpaB, CBOOO HITH 3aKOHHBIX HHTEPECOB JPYTHX
JIA1L;

*  JIOJDKHOCTHOE JIMIIO - JIULO, TOCTOSTHHO, BPEMEHHO HIIH I10 CIELHAIBHOMY TIOJTHOMOYHIO
ocymecTsisiomee Gpynkiuu npeacrasurens V0, m6o BBITTOJTHSIIOIIEE

OPTaHM3aIHOHHO- PACTIOPSIUTENBHBIC, aMHHUCTPATHBHO-XO03SHCTBEHHbIE GbyHKuny B
J10V.



2. [IpaBo rpa:xkian Ha oOpalleHHe, MPABAa U rapaHTHU 0€30MACHOCTH IPaKIAHUHA B CBSI3H C
paccMOTpeHUEM ero odpaleHus

2.1 I'paxxgane wumeroT 1npaBo oOpamarbes B JOY nuyHO, a TaKkKe  HAmpaBisiTh
WHJVBUAYAIbHBIE W KOJUIGKTHBHBIC OOpaIlleHus, BKJIIOUYas oOpaiieHus o0beIUHEHUN TpaXaaH, B TOM
qHCIie IOPUANYSCKUX JTUIL.
2.2  T'paxmaHe peanu3ylOT MpaBo Ha oOpalieHue CBOOOIHO M TOOPOBOIBHO, HE HapyIias IMpaB U
CBOOOBI JPYrUX JIMII.
2.3 Paccmotpenue oOpalieHui rpaxkaaH OCyIecTBIsSIETCsl OecIIaTHO.
24 [Ipu paccmoTpeHnu oOpalieHusl TpaXkJIaHUH UMEET MIPaBo:

e  MPEACTaBIAThH JOTOJHUTEIBLHBIC JTOKYMEHTBHI U MaTepHalibl OO oOpamarbest ¢ mpoch0oii 00
UX UCTPeOOBAaHUHU, B TOM YHCIIE B 3JICKTPOHHOU Popme;

e 3HAKOMHTHCS C JOKYMEHTAMH M MaTepualaMH, KaCaIOIIUMHUCS PACCMOTPEHUS OOpaIieHus, eCiu
3TO HE 3aTparuBaeT IpaBa, CBOOOJBI M 3aKOHHBIC HHTEPECHI IPYTUX JIMIl U €CJIH B YKa3aHHBIX
JOKYMEHTaX W MaTepuajax He COJCpPXKATCs CBEICHUS, COCTABIISIFOIINE TOCYIAPCTBEHHYIO WIIH
WHYIO OXpaHsIeMyo QefepaTbHBIM 3aKOHOM TaiHY;

e TIOJyYaTh IMHUCHMEHHBIM OTBET IO CYNIECTBY ITOCTABJICHHBIX B OOpaIIeHWH BOIPOCOB, 3a
UCKITIOYCHUEM CIIyYaeB, YKa3aHHBIX B TJaBe / Hactosimero I[lomoxeHus, yBeIOMIICHHE O
nepeajgpecalii  MMUCbMEHHOTO OOpamieHus] B TOCYJApCTBEHHBIM OpraH, OpraH MECTHOTO
CaMOYTIPaBJICHUS WM JIOJDKHOCTHOMY JIUILy, B KOMIICTEHIIMIO KOTOPBIX BXOIHUT pEIICHHUE
MTOCTABJICHHBIX B 00OpaIIeHUH BOTIPOCOB;

e oOpamrarhcs ¢ )ao00i Ha MPUHATOE TI0 OOPAIEHUIO PEIIeHNEe WU Ha JeicTBue (0e31eiicTBIe)
B CBSI3W C PAacCMOTpeHHEM OOpalleHHus B aAMHUHUCTPATHBHOM U (WJIM) CylIeOHOM TIOpSIKE B
COOTBETCTBHUH C 3aKOHO1aTeNbcTBOM Poccuiickoit denepanmy;

e 00Oparmmarbcs ¢ 3asBJICHUEM O MPEKPAIICHUH PACCMOTPEHHUS 0OpaIieHusl.

2.5. 3Bampemiaercs TmpecienoBaHWE TpaKJaHWHA B CBs3u C ero obOpamenwemM B JIOY wm k
JOJIKHOCTHOMY JIMILY C KPUTHKOM JEATEIbHOCTH YUYPEKICHHS WM JOJDKHOCTHOTO JIHIA JTUOO B LENIX
BOCCTAHOBJICHUS! WJIM 3allUThl CBOMX IpaB, CBOOOJ M 3aKOHHBIX MHTEPECOB JUOO MpaB, cBOOOA U
3aKOHHBIX UHTEPECOB APYTUX JIHUII.
2.6. Ilpm paccmoTpenun oOpamieHusi HE JOMyCKAeTCsl pPa3IJIallleHHE CBEICHUM, COACPKAIIUXCS B
oOpalleHur, a TaKKe CBEICHMI, KacaroIIUXCS YaCTHOHW JKHM3HM TpakaaHuHa, O0e3 ero cormacus. He
SBIIETCS pa3rJallleHHeM CBEACHUN, coJepxkalluxcsi B OOpalleHHH, HampaBieHHE MHChMEHHOIO
oOpallleHus B TOCYyJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIPABIEHUS WU JOKHOCTHOMY JIMILY, B
KOMITIETEHIIMIO KOTOPBIX BXOJUT PEIlIeHrEe OCTABICHHBIX B 00pallieHNH BOIIPOCOB.
3. TpeGoBaHus K NMHCHLMEHHOMY OOpAILIECHHIO

3.1. TI'paxganuH B CBO€M IIHMCbMEHHOM OOpalieHMH B 005f3aTeIbHOM MOpSAIKE YKa3bIBaeT
naumenoBanue JIOY, damuinioo, uMs, OTYECTBO COOTBETCTBYIOIIETO JOJKHOCTHOTO JHIA, JUOO
JOJKHOCTh COOTBETCTBYIOUIETO JIMIIA, a TaKXke CBOM (aMUIMIO, UMS, OTYECTBO (MOCIEAHEE - TMPHU
HaJIMYUK), TIOYTOBBIN ajapec, TenedoH, M0 KOTOPOMY JOJIKHBI ObITh HANPaBJICHBI OTBET, YBEAOMIICHHE O
nepeajapecaluu 00palleHus, U3IaraeT CyTh NPEIOKEHHS, 3asBICHUS WM >Kajlo0bl, CTABUT JUYHYIO
MOATMKCH U AATY.

3.2. B cmyyae HeOOXOIMMOCTH B TOJTBEP)KACHHUE CBOMX JIOBOJOB TpaKJaHUH MpUIAraeT K
MMCEMEHHOMY OOPAIEHUIO JOKYMEHTBI U MaTepHaibl TMO0 UX KOTIUH.

3.3. O6pamenne, mnoctynusmee B JOY B Qopme 3IEKTPOHHOTO JOKYMEHTa  MOAJIEKHUT
pPaccMOTpPEHUIO B MOPsAKe, ycTaHOBIEeHHOM HacrosmuM [lonoxenuem. B oOpariennn rpaxjaHuH B
00s3aTeNFHOM TIOPSAJIKE YKa3bIBae€T CBOM (DAMUIIHIO, UM, OTYECTBO (IIOCIIEHEE - MPH HATUYUH), IPEC
AIIEKTPOHHOW TIOYTHI, €CIIM OTBET JOJDKEH OBbITh HampaBiieH B (OpME AIEKTPOHHOTO JOKYMEHTa, U
MOYTOBBIM aJipec, €CIM OTBET JIOJDKEH OBITh HampaBlieH B MUChbMEHHOW (opme. ['paxkaaHuH Bmpase
MPUJIOKUTh K TaKOMY OOpallleHHI0 HEOOXOJWMBIE JOKYMEHTBHl W MaTepHalbl B 3JEKTPOHHOU (opme
00 HANPABUTh YKa3aHHBIC JOKYMEHTHI M MaTepHalIbl UM UX KOHH B MUCbMEHHOU opme.

4. HanmpaBJjieHHe M perucTpanus NUCbMEeHHbIX 00palleHuil rpaxkian
4.1. Bce nmocrynatomue B JIOY nmuckMeHHBIE 0OpallleHUs TpaKIaH MPUHUMAIOTCS, YYUTHIBAIOTCS U
PErUCTPUPYIOTCS B TEUCHUE TpeX JHEN ¢ MoMeHTa noctyruienus B JJOY uim 107KHOCTHOMY JIUITY.



4.2. TluceMeHHOE oOpalleHne, CoIepKaliee BOMPOCHI, PEIICHHE KOTOPBIX HE BXOJIUT B KOMIIETCHIIUIO
JOVY wiM J0JDKHOCTHOTO JIMIA, HANpaBiseTcss B TEUYEHHE CEMHM JHEH CO JHS pPErucTpaluu B
COOTBETCTBYIOIIMI OpraH WM COOTBETCTBYIOIIEMY JOKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPBIX
BXOJIUT PCIICHHWE I[IOCTABICHHBIX B OOpAlICHWH BOIPOCOB, C YBEIOMIICHHEM TpaKIaHHHA,
HaMpaBUBIIETO OOpaIleHUE, O TMepeajpecanuu oOpaIeHus, 3a UCKIIOYCHUEM Cliydasi, yKa3aHHOTO B
1.7.6. nactosimero IlonmoxxeHust.
4.3. B cnyyae, ecinu pelICHHE TMOCTABICHHBIX B IMHCBMEHHOM OOpAIlICHHH BOIPOCOB OTHOCHUTCS K
KOMIIETCHIIMH HECKOJIbKUX TOCYIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIPAaBJICHUS WU
JOJDKHOCTHBIX JIMI], KOTIMS OOpallleHusi B TEUCHHE CEMH JIHEW CO JHS PEruCTpallid HAMpaBISICTCS B
COOTBETCTBYIOIIIE  TOCYJAapCTBEHHbIE  OpraHbl, OpraHbl MECTHOTO  CaMOYIpaBJIEHUSA  WJIHU
COOTBETCTBYIOIINM JOHKHOCTHBIM JIUIIAM.
4.4, 3ampemaercs HaPaBIATh kajgo0y Ha paCCMOTPEHHUE B TOCYIApCTBEHHBIM OpraH, OpraH MECTHOTO
CaMOYIIpaBJIEHUsT WJIM JIOJDKHOCTHOMY JIMIly, pelleHue uiu jeicTBue (0e37eiiCTBHE) KOTOPBIX
obOxarmyercs.
4.5. B ciyuae, eciii B COOTBETCTBUU C 3alIPETOM, peAycMOTpeHHbIM 11.4.4 TlonoxeHus, HEBO3MOMXKHO
HalpaBJIeHHE JKaJI0Obl HA PACCMOTPEHNE B TOCYAapPCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPABIICHUS
WM JOJDKHOCTHOMY JIMITY, B KOMITETEHITUIO KOTOPHIX BXOJHT PEHICHUE MOCTABJICHHBIX B OOpaIIcHUN
BOIIPOCOB, kajo0a BO3BpalllaeTcsl TPaKIAaHUHY C pa3bsICHEHHEM €ro ImnpaBa o0OXKaJoBaTh
COOTBETCTBYIOIIHE PEIICHUE WU JAeHCTBUE (0€31eCTBIE) B YCTAHOBICHHOM MOPSAKE B CY/I.
4.6. Benenue JeI0mMpoOU3BOJICTBA IO OOPAIICHHUSIM IPAXKIAH OCYIICCTBIIICTCS 3aBEIYIOIIIM.
4.7. PeructpalmoHHBI HOMEp OOpalIeHHUs] yKa3blBaeTCsd Ha CBOOOJAHOM MeCT€ OOOPOTHOM CTOPOHBI
MOCJIETHETO JIUCTa 0OpalieHus. PerucTpaiMoHHbI HOMEp COCTOMT W3 TIOPSIKOBOTO HOMEpPA U MHJEKCA
JKypHaja pPerUuCTpaIuy o0palieHnid TpakKIaH COTIACHO YTBEPKIACHHOW HOMEHKIIATYPE eI YUPEKACHUSI.
KoHBepThl, B KOTOpPBHIX IOCTYIMJIM ITHCbMAa, XPAHATCS B TEUCHHE BCErO0 IIEPHOJA pa3peIIeHUs
oOpallleHUi, Ocye Yero yHUYTOXKaoTCS.
4.8. TloBTOpHBIC OOpalICHUS PETUCTPUPYIOTCS TaK Jke, KaKk W IepBUuYHbBIC. [Ipm 3TOM B KypHajie
perucTpanu oOpaleH!u TpaXxaaH U Ha 00OpOTE MOCIEIHEro JINCTa OOpalleHus JenacTcsl TTOMETKa
"IMMOBTOPHO" ¢ yKa3aHWEM PETHCTPAIMOHHOTO HOMEpa MPEIbIAYIIEero 0OpaleHusl.
4.9. TIoBTOpHBIMH CUHMTAIOTCSI OOpallleHUs, MOCTYNUBIINE OT OJHOTO M TOTO K€ JIULA MO OJHOMY U
TOMY K€ BOIIPOCY, B KOTOPBIX:
- oOrkarmyeTcs pelleHue, NPUHATOE Mo MpeabLaylieMy oOpailenuto, nocrynusiiemy B JJOVY;
- coo0I1aeTcs 0 HECBOEBPEMEHHOM PAcCMOTPEHUU MIPEIbIIYHIero OOpalieHus, eClii CO BPEMEHH €ro
MOCTYIUICHHUS UCTEK YCTaHOBJICHHBIN 3aKOHOIATEILCTBOM CPOK PACCMOTPEHHUS,
- yKa3bIBaeTCs Ha APYyrue HeJIOCTaTKH, TOMYIIEHHbIE IPU PACCMOTPEHHUH U Pa3pellieHUH MPeblIyIIero
oOpareHusl.
4.10. B cnydae ecnu HOBTOpHOE OOpalleHHE BBI3BAHO HAPYUICHHEM YCTAHOBJIEHHOTO MOPSIKa
paccMOTpeHHusl OOpalleHuil, 3aBeAYIOUIN yYpEKICHHEM NPUHUMAET COOTBETCTBYIOLIME MeEphl B
OTHOIIIEHUH BUHOBHBIX JIUII U O Pe3yIbTaTaX pacCCMOTPEHUs 00palleHns coo0IIaeT 3assBUTEIIIO.
4.11. OGOpaieHusi OJHOTO W TOTO K€ JHUIA MO OJHOMY M TOMY JK€ BOIPOCY, HampaBlIcHHbIC
HECKOJIbKUM ajjpecaTaM W IepecliaHHble MU JJIs pa3pelieHUs B BBHIIIECTOSIIYI0 OPraHU3aluIo,
paccMaTpuBarOTCs Kak epBUYHBIE.

5. PaccmoTpenne oopalenus
5.1. OOpamenue, nocrynupimee B JOY wuam JOMKHOCTHOMY JIHMIy B COOTBETCTBHUM C HX
KOMITIETEHITUEH, MOANEKHUT 003aTeIbHOMY PACCMOTPEHHUIO.
5.2. Bce mocrynuBmine oOpaiieHHs TOCJE€ PpEerucTpaldyd paccMaTpUBAIOTCA — 3aBeyrolen
yUpeKJICHHEM, KOTOpas OIpeAenseT HCIOJIHMUTENS. 3alpeliaeTcs HampaBlATh Kalnody Ha
paccMOTpeHHe TOJKHOCTHOMY JIMILY, pellIeHre Win JeiicTBue (0e37eiicTBIE) KOTOPOTo 00KamyeTcs.
5.3. 3aBenymomias, ee 3aMECTUTENN U Jpyrue JOJDKHOCTHBIE JIMIIA MPU PACCMOTPEHUU U pa3pelieHun
oOpalleHui TpaxiaH:

e o0ecrneunBalOT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PAcCMOTpPEHHE OOpalieHus, B
cllydae He0OXOIMMOCTH - C YYaCTUEM TpakJIaHWHA, HAIPABUBIIIETO O0OpaIleHHE;

e 3ampalIMBalOT, B TOM 4YHCIE B DJJICKTPOHHOW Qopme, HEOOXOAWMBIE s PaCcCMOTPEHHUS
oOpallleHus JOKYMEHTHI 1 MaTepuaibl B IPYTUX FOCYAAPCTBEHHBIX OpPTaHax, OpraHax MeCTHOTO
CaMOYTIpaBIIEHUS U Y UHBIX JOJDKHOCTHBIX JIUII, 32 UCKJIIOUEHUEM CYJIOB, OPraHOB JO3HAHUS U
OPraHoB MPEIBAPUTEILHOTO CIICICTBUS;



e TMPUHUMAIOT MEPHI, HAIIPABJIICHHBIC HA BOCCTAHOBJICHUE WJIM 3alIUTy HAPYIICHHBIX MIPaB, CBOOO
Y 3aKOHHBIX HHTEPECOB TPaKIaHUHA;

e JIAalOT THUCHMEHHBIM OTBET II0 CYIIECTBY IIOCTaBJICHHBIX B OOpaIICHWH BOIPOCOB, 3a
WCKITIOYCHHUEM CITy4aeB, YKa3aHHBIX B riaBe / HacTosuiero [lomoxeHus;

e YBEIOMIISIOT TpaXJAaHWHA O HAMPaBICHUM €ro OOpalieHWsl Ha PACCMOTPEHHE B JPYrou
TOCYIapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPABJICHUS WJIM HHOMY JOJKHOCTHOMY JIUITY B
COOTBETCTBUU C UX KOMIICTCHIIUEH.

5.4. Tlo pe3ynpTaTaM NpPOBEPKH OOpaIICHUS COCTABJISETCS MOTHUBHPOBAHHOE 3aKIIIOUEHHE, KOTOPOE
JOJKHO COJIepKaTh OOBEKTUBHBIM aHAIIN3 COOPAaHHBIX MaTepHasioB. ECu NMpu NpoBepKe BHISBICHBI
HapyIICHUS TPaB W OXPaHSIEMBIX 3aKOHOM WHTEPECOB TPaXJaH, HEAOCTATKA U YOYIICHUS B
nestensHocTH JIOVY, 3moynorpebieHust JOHKHOCTHBIMU TOJHOMOYHSIMHU, TO B 3aKIIOYCHHH JIOJDKHO
OBITh YKa3aHO, KaKue KOHKPETHO MpeIararoTcsi (MPUHSITHI) MEPHI 10 BOCCTAHOBIICHUIO HAPYIICHHBIX
MpaB M OXpaHSAEMBIX 3aKOHOM HMHTEPECOB TPakJaH, YCTPAHCHUIO HEIOCTATKOB W YIYIICHUH B
nestenbHOCTH JIOVY.
5.5. OOpaieHue cuuTaeTcsl pa3pelieHHbIM, €CId PacCMOTPEHBI BCE MOCTABJICHHBIE B HEM BONPOCHI,
MPUHATH  HEOOXOJMUMBIC MeEphbl M JAaHBl HWCYCPIBIBAIOIINE OTBETHI  3aSBUTEIIO. Ecm B
YJIOBJICTBOPEHUU OOpAIeHUs TpakIlaHUHA - OTKa3aHO, OTBET JOJDKCH COJICPIKATh YETKOE Pa3bsCHCHHE
MOPsIIKa 00KAIOBAHUS MIPUHATOTO PEIICHUS ¢ yKa3aHWEM OpTaHa WM JIOJDKHOCTHOTO JIUIA, KOTOPOMY
MOXET OBITh HalpaBJieHa xayo0a.
5.6.0tBeT Ha oOpamenue moamHchBaeTcs 3aBenyromiedn JIOY, MOMKHOCTHBIM JUIIOM JIOO
YIIOJTHOMOYCHHBIM Ha TO JIUIIOM.
5.7. OtBer Ha oOpamenue, nocrynupiiee B JJOY wnmm 10DKHOCTHOMY JIHIY B (hopMe 3JIEKTPOHHOTO
JOKYMEHTa, HampaBiiieTcs B (OpMe 3JCKTPOHHOTO IOKYMEHTa IO aApecy 3JICKTPOHHOHN IMOYTHI,
YKa3aHHOMY B OOpalleHWud, WM B THUCBMCHHOW (OpMe IO IOYTOBOMY aJpecy, YKa3aHHOMY B
oOparieHuu.
5.8. OTBeTHI 3aABUTEISIM TIEYATAIOTCSl HAa OJIAaHKE YCTAHOBIICHHOW (DOPMBI M PETHUCTPUPYIOTCS 3a TEMHU
YK€ HOMEpaMH, 4TO ¥ 0OpaIeHHsI.
5.9. B cayuae yCTHOro OTBeTa 3asABUTEIIO COCTABJISETCS COOTBETCTBYIOIIAsl CIpaBKa, KOTOpPast
nmpuoOIaeTcss K MarepuajgaM pacCMOTpeHHusi oOpaimieHus. B JkypHasle peructpanuu oOparieHui
TpaKJIaH JIeJaeTCsl OTMETKA O TOM, YTO PE3yJbTaThl PACCMOTPEHHUSI OOpAIICHHs COOOIICHBI 3asSBUTEIIO B
JIMYHOU OeceJe.
5.10. PaccMoTpeHHbIe OOpamieHuss IpakJIaH, M0 KOTOPBIM IPHHATHI COOTBETCTBYIONINME DPEIICHUS, a
TaKKe KOIMU OTBETOB 3asBUTEIISIM U IPYTHE JOKYMEHTBI, CBSI3aHHBIE C PACCMOTPEHUEM M pa3pelieHueM
oOpameHuii, ¢ Haamucelo "B 1eno" W MOANHMCHhIO COTPYOHHKA, OTBETCTBEHHOI'O 3a pa3pelICHHUC
oOpaleHus 1o CyIecTBY, MePeIaloTCsl UCTIOTHUTENIEM JISIOPOU3BOIUTENIO A1 (POPMUPOBAHHMS Jiena,
BKJIFOYEHHOTO B HOMEHKJIATYpy eIl
5.11. JlokyMeHTHI B JeJIaX pacloJiaraloTcs B XpoHOJIOTHUEeCKOM Topsinke. Kakmoe obOparieHue u Bce
JOKYMEHTBI, OTHOCSIITHECS K €r0 PACCMOTPEHHUIO U Pa3peUICHUI0, COCTABIISAIOT B JCJIe CAMOCTOSTEIbHYIO
rpynny. [Ipu dbopmupoBaHuH 1ei MPOBEPSIETCS MPABHIBHOCTD HAIPaBJICHUS JOKYMEHTOB B JIENO, UX
MOJIHOTA (KOMILJIEKTHOCTB). OOparieHus rpaskJjaH, He pa3pelleHHbIe 10 CYIIECTBY ITOCTABICHHBIX B HUX
BOITPOCOB, IOIIIMBATH B JIeja 3alpPEIIacTcs.
5.12. JlokyMeHTBl W TIepenucka 10 OOpalleHHs M TpaKIaH YYHUTBIBAIOTCA W XpaHATCS ¥y
JeOTIPOU3BOANTENST  OTHENBHO OT JPYTHX JOKYMEHTOB. 3ampemiaetcss (GoOpMUpOBaHUE e
WCIIOJIHUTENSIMH U XpaHEHHE UX Y UCTIOJTHUTENEH
5.13. Cpok xpaHeHUs Jen ¢ oOOpalleHHsMU TpaxJaH - S JIeT MOCIe OKOHYaHUS UX BEICHUS
JeTOTIPOU3BOACTBOM. J[eI0MpOn3BOIUTENb HECET OTBETCTBEHHOCTh 3a COXPAaHHOCTh JOKYMEHTOB IO
oOpaiieHusM TrpaxkaadH. B ciaydae HEOJHOKpaTHOro oOpalleHusi TpaxJAaHWHA TMSTUJICTHHH CpPOK
XpaHEHUS] MCYUCIAETCS C JAaThl PETUCTpaAllMU TOCIeTHEro obOpamieHus. B HEoOXOOMMBIX Ciydasx
skcniepTHON Komuccuer JJIOY Moxker ObITh MPUHATO pElIeHHE 00 YBEIWYEHUH CPOKA XPAHEHUS UM O
MOCTOSIHHOM XpaHEHWU HauOoJee IIeHHBIX MpemiokeHud rpaxnaH. Cpok XpaHEHUs KypHala
peructpanuu oOpalleHuil TpaxaaH - S JIeT, )KypHaja JIMYHOTO MpHeMa TpaxAaH - 3 ToAa IMOocle UX
OKOHYAHUSL.
5.14. Tlo ucTeueHNN yCTAaHOBJICHHBIX CPOKOB XpaHEHUS, TOKYMEHTBI 10 MPEATOKEHUIM 3asBICHUSIM U
XKanobaM rpakJaaH MoAeKaT YHUUTOKEHHUIO, B COOTBETCTBUU C YCTAHOBIEHHBIM MOPSIKOM.

6. Cpoku paccMOTpeHUsI OOpalieHH il rpaskian



6.1. [TuceMeHnHOE OOpaIieHne, MOCTYIHBIIEE B YUPESIKICHUE WIIN JOHKHOCTHOMY JIUIY B COOTBETCTBUU
C WX KOMIIETEHIIMEH, paccmatpuBaercs B TeueHue 30 AHEW CO AHS PETUCTPALUU TMHCHBMEHHOTO
oOpaleHusl.

6.2. B HCKIIFOUMTEIIBHBIX CIIy4asx, a TAaK)Ke B CIydac HaIllpaBJICHUs 3alpoca, MPeyCMOTPEHHOTO 11.5.3
Hacrosiiero llomoxkenus, pykoBoautens JOVY, HOKHOCTHOE JHIO JHOO YHOJHOMOYEHHOE Ha TO
JUI0 BMpaBe NPOIUTH CPOK PaccMOTpeHus obpaimieHus He Oonee yem Ha 30 mgHEH, yBeIOMUB O
MPOJJIEHUU CPOKA €r0 PACCMOTPEHHUS IpakIaHNHA, HAIPABUBILIETO OOpallieHHE.

6.3. O mpomicHWM CpOKa PACCMOTPEHHUS OOpamIeHUs HWCIOJHUTEIb WH(MOPMUPYET TaKkKe
JEJIOTIPOU3BOIUTENS, OCYIIECTBIIAIONIETO KOHTPOJb 32 HCIOJHEHHEM T[OPYYEHHUs IO JIaHHOMY
oOpaieHnto. B kypHane perucrpanuu oOpamieHUil rpakaaH JEIaeTCs COOTBETCTBYIOMIAsS OTMETKA C
yKa3aHHEM HOBOTO CpOKa PacCMOTpPEHHsI OOpamieHus, JOJDKHOCTH W (PaMWIMH JIHIA, TPUHSIBIIETO
pelieHue o MpoJICHUH CpoKa.

7. Illopsinok paccMOTPeHUsI OTEJIbHBIX 00palleHn i

7.1. B ciydae ecnu B MMCBMEHHOM OOpallleHWH HE yKa3aHa (aMWiIvs TpakJaHWHA, HAIPaBUBIIETO
oOpalieHre 1 MOYTOBBIN aapec, MO0 KOTOPOMY JIOJDKEH OBITh HAIIPaBJIEH OTBET, OTBET HA OOpallleHue He
JTAeTCs, a 3aBEAYIOIIUM MMPUHUMAETCS PEIIEHUE O CIIUCAHUH JIAHHOTO OOpaIleHus B JIETO .

7.2. Ecnu B yka3aHHOM OOpaIIeHUuH COICPkKATCS CBEACHUS O MOATOTABIMBAEMOM, COBEPIIACMOM WA
COBEPIIIEHHOM MPOTHUBOMPABHOM JCSHUHM, a TaKXKe O JIMIIE, €r0 TOJArOTaBJIMBAIONIEM, COBEPIIAIOIIEM
WJTU COBEPIIUBIIIEM, OOpaIieHue MOJICKUT HAMPABIECHUIO B TOCYIApPCTBEHHBIN OpraH B COOTBETCTBUH C
€ro KOMIIETECHIIUEH.

7.3. OOparieHre, B KOTOPOM oOOXallyeTcss CyJIeOHOe pelieHWe, B TEUEeHHUE CEeMH JHEH cO JHS
pPErucTpamyy BO3BpAIIaeTCs TPaXKIAHUHY C Pa3bsICHEHUEM TOpsIKa 00KaJIOBaHHS TaHHOTO Cy/Ie0HOTO
perieHusl.
7.4. Illpu mONyYeHMHM THUCHMEHHOTO OOpamieHus, B KOTOPOM  COJEpP)KAaTCS  HEIECH3ypHBIE,
OCKOpPOUTENbHBIE BBIPAKEHUS, YIpO3bl KU3HU, 3J0POBBIO WU HUMYIIECTBY IOJKHOCTHOTO JIMIA, a
TaK)Ke WICHOB €ro ceMbH, pykoBoautenb JJOY BmpaBe ocTaBHThH oOpaleHne 0e3 OTBETa MO CYIIECTBY
MOCTABJIEHHBIX B HEM BOIPOCOB U COOOIIUTh TpaXKIaHWHY, HalpaBUBIIEMY OOpalieHue, o
HEJOMYyCTUMOCTH 3JI0yNOTPeOIeHHs TIPaBOM. Pemenne o cnucanuu JaHHOTO OOpaIleHUs B JIE0 U
HaIpaBJIEHUU COOOLIEHUS 3asiBUTENI0 O HEIOMYCTUMOCTHU 3J0yNOTPEOICHHUs MPaBOM MPUHUMAETCS U
MOANKCHIBAETCS] PYKOBOIUTEIIEM.

7.5. B cinyuae, ecnu TeKCT MMCHbMEHHOTO OOpalleHHs HE MOJIaeTCsl MPOUYTEHHUIO, OTBET Ha oOpallieHue
HE JJaeTCsl U OHO HE MOJJICKHUT HAlpaBJICHUIO HA PACCMOTPEHHE B TOCYJApCTBEHHBIM OpraH, opraH
MECTHOTO CaMOYTpaBJIECHUS WU TOJHDKHOCTHOMY JIMI[y B COOTBETCTBUU C UX KOMIIETEHILIUEH, O YeM B
TEYEHHE CEeMU JHEW CO JHS PETrUCTpaluu OOpalieHus CcooOIlaeTcsl TpakJaHUHY, HalpaBUBLIEMY
oOpaiienue, ecnu ero ¢amMuiIMs ¥ HOYTOBBIM ajpec MOANAIOTCS IMpouTeHuto. Pemienuwe o crnucaHuu
JAHHOTO OOpaleHus B JIe]0 U COOOIICHUN 3asBUTENIO IPUHUMAIOTCSA M TOIITUCHIBAIOTCS 3aBEIYIOLIUM
JOV.
7.6. B cnyyae ecnu B MHUCbMEHHOM OOpallleHUH T'paKIaHMHA COJIEPKUTCS BOMPOC, HA KOTOPBIA eMy
HEO/JHOKPATHO [1aBajlCh MUCHMEHHBbIE OTBETHI MO CYIIECTBY B CBSI3M C paHEe HampaBICHHBIMU
oOpallleHussMH, W TMPH STOM B OOpallleHWH HE MPHUBOJAATCS HOBBIE JOBOJBI WM OOCTOSITENBCTBA,
pykoBogutens JIOY BmpaBe MpUHATH pelieHHEe O 0Oe30CHOBATENILHOCTH OYEPEIHOTO OOpalleHUs |
MIPEKPALEHUN TEPErUCKd C TPaXJAaHWHOM [0 JAHHOMY BONPOCY. IPHU YCIOBUHU, YTO YKa3aHHOE
oOpallleHne U paHee HampaplisieMble OOpallleHHUs HAMpPaBISUIUCh B OJUH M TOT K€ TOCYJapCTBEHHBIN
OpraH, opraH MeCTHOTO CaMOYIPABJICHUS WU OJHOMY U TOMY K€ JOJDKHOCTHOMY nuily. O JaHHOM
pElIeHUH YBeIOMIISIETCS TPaXKIaHUH, HAITPaBUBIINK oOpalieHue.

7.7. B cmyyae ecnu OTBET MO CYIIECTBY MOCTABIEHHOTO BOMpOCa B OOpaIleHWH HE MOXKET OBITh JIaH
0e3 pasrialieHus CBeJIeHUH, COCTaBIISIIONINX OXpaHsIeMyto (elepalbHbIM 3aKOHOM TaliHy, TpaKJaHUHY,
HampaBHUBIIEMY OOpalieHue, cooOIIaeTcs O HEBO3MOXKHOCTH JaTh OTBET MO CYIIECTBY B CBSI3U C
HEJOMYCTUMOCTBIO Pa3TIallleHHus YKa3aHHBIX CBEIACHHM.

7.8. B cnydae, ecnd TpPUYUHBL, MO KOTOPHIM OTBET IO CYIIECTBY IOCTaBJICHHBIX B OOpaIleHUU
BOIIPOCOB HE MOT OBITh JIaH, B MOCJEAYIONEM ObUIH YCTPAHEHBI, TPaKIaHUH BIPaBEe BHOBH HAMPABUTHh
obpamenue B JJOY min COOTBETCTBYIONIEMY JIOJDKHOCTHOMY JIHITY.

8. Opranusanusi pa6éoTsl N0 JUYHOMY NPUEMY FPaKIaAH

8.1. JInunbri mpuem rpaxaad B JIOY mpopomutcs 3aBeayromum JIOY. HWHbopmamms o mecte

mprema, a Takke 00 YCTaHOBICHHBIX JUISl IPUEMa JTHAX M yacaX JOBOJIUTCS JI0 CBEACHUS TPaXIaH .



8.2. I'paduk 1 mopsaaok myHOTO Nprema rpaxaad B JIOY momemniaercs Ha HWH(MOPMAIMOHHOM CTEHJIE
JOY, caiiTe yupexJIeHHUs C LENbI0 JOBEAEHUS 10 CBelleHUs rpaxkaad. llpuem rpaxxaan npoBoaurcs B
CIIy’kKeOHOM KaOMHeTe 3aBEAYIOIIEro B MOPSIKE OYEPEAHOCTH.
8.3. 3aBenmyromuid, g oOecredeHus] KBATU(MUIIMPOBAHHOTO PEUICHUS TOCTABICHHBIX IMOCETUTEIEM
BOIIPOCOB, MOXKET IPUBJIEKATh K X PACCMOTPEHUIO APYTUX COTpYAHUKOB JJOY
8.4. Ilpu 1MYHOM NpHEeMe TPAKJAHUH NPEABABISAET JOKYMEHT, YAOCTOBEPSIOMINI €0 JTUYHOCTb.

8.5. Coxmeprxanue yctHOTO oOpaiieHus 3aHOCHTCS B «)KypHan JUYHOTO MpreMa rpaxaan». B ciyudae,
€CITM M3JI0)KEHHBIE B YCTHOM oOpameHnn (pakThl U O0OCTOSITENbCTBA SIBISIFOTCS OYEBUIHBIMH M HE
TPEOYIOT JOTOJHUTEIBHON MPOBEPKH, OTBET HA OOpaIleHre C COTJIACUs TPaKIaHUHA MOXKET OBbITh JaH
YCTHO B XOJI€ JINYHOT'O ITpHEMa
8.6. IlucpbmenHoe oOpamieHHe, NPHUHATOE B XOJE JHYHOTO NpHeMa, MOJUICKHUT PETHUCTPAIUU |
PaccMOTPEHUIO B MOPSAKE, YCTAHOBIEHHOM HacToAmuM llonoxenuem.
8.7. B ciryuae, ecii B 0OpaieHuH COepKaTcsi BOIPOCHI, PEIICHNE KOTOPHIX HE BXOJHUT B KOMITETECHIIAIO
JOVY, rpaxaaHuHy JaeTcsl pa3bsiCHEHUE, KyJla U B KAKOM HOPSIKE eMY ClIeTyeT 0OpaTUThCS.

8.8. B xome nmu4HOrO mpuema rpax<IaHUHY MOKET OBITh OTKa3aHO B JaJbHEWUIIEM pacCMOTPEHHUH
oOpallleHus1, eclii eMy paHee ObLI JIaH OTBET M0 CYIIECTBY MOCTaBJICHHBIX B 0OpaIlleHUH BOIIPOCOB.

8.9. Ilpu HeoOXOAMMOCTH TpaKIaHaM NpeIaraeTcss M3JIOKUTh CYTh BOINPOCA B NMHUCHMEHHOM BHJIE.
[IuceMenHOe oOpalieHre B 3TOM cliydae PErucTpUpyeTcsi M paccMaTpuBaeTCs B YCTaHOBJICHHOM
nopsinke JIOVY, a B «OKypHane perucrpanuu nucbMeHHBIX 00palleHui rpaxk/ian» aenaerca otMeTka Ne
U JaTa perucTpalmu.

9. KoHTpoJib 32 cO0/II0IEHHEM MOPAIKA PacCMOTPEHUN 00palleHUil TpaKIaH

9.1. 3aBemyromuii OCYIIECTBIISIET HEMOCPEACTBEHHBI KOHTPOJb 32 COOJIOJCHWEM YCTAaHOBICHHOTO
3aKOHOJATENbCTBOM M HacTosmuM [lonokeHuem mopsiika paccMOTpeHHs] OOpalleHuil Tpa)kaaH,
aHAJIM3UPYET COJEepXKaHUE TOCTYMAIUX OOpalleHuii, TPUHUMAeT Mepbl [0 CBOEBPEMEHHOMY
BBISIBJIICHUIO M YCTPAHEHUIO IIPUYMH HapyLUIEeHUs IIPpaB, CBOOO M 3aKOHHBIX HHTEPECOB I'PaKJaH.

9.2. 3aBenyromnuii OCyIIECTBISIET KOHTPOJb 32 paboTO ¢ oOpalieHUus MU TpakJaH KakK JIMYHO, TaK U
4yepe3 CBOUX 3aMECTUTENCH U AET0MPOU3BOIUTENS.

9.3. Ha xouTponp Oepyrcsi paccMOTpeHHE OOpallleHHil MO BOIpocaM oOOKalloBaHUsS JCHCTBHIA
JOJDKHOCTHBIX JIMILL, TIOBTOPHBIE OOpallleHHs], a TaKKe Apyrue oOpalleHus N0 yKa3aHUI0 3aBeyIOLIEro.
OOpaieHus rpaxJaH, O pe3yiabTaTax pPacCMOTPEHUs KOTOPBIX HEOOXOAMMO COOOIIATh B yIPABICHUE
o0Opa3oBaHus, Ipyrue opraHbl MECTHOTO CaMOYIIPABIEHHsSI M CPEJICTBA MAacCOBOM MH(pOpMaLuu, Oepyrces
Ha 0COOBIi KOHTPOJIb U PA3PEILAIOTCS B IEPBYIO OUEPEb.

9.4. Tlpu ocyuiecTBIEHUH KOHTpPOJIS OOpallaeTcss BHUMAHUE HA CPOKU HCIOJHEHUS MOPYYEHUH 10
oOpalleHusaM I'pakJaH U MOJHOTY PaCCMOTPEHUS ITOCTABIEHHBIX BONPOCOB, OOBEKTUBHOCTh ITPOBEPKU
(GakTOB, M3JIOKEHHBIX B OOPALICHUAX, 3aKOHHOCTh M OOOCHOBAHHOCTh MPHUHSATHIX MO HUM peEIIECHU,
CBOEBPEMEHHOCTb UX UCIIOJIHEHUS U HAllPaBJICHUs OTBETOB 3asBUTEIISAM.

9.5. KoHTpoib OCyIIECTBISETCS IyT€M 3ampoca y UWCHOJHHUTENeH yCTHOW HHPOpPMALUU WM
IIUCHbMEHHBIX COOOIIEHHH (CIIPaBOK) O COCTOSIHUM MCIIOJHEHMs NopydeHui. [lepuoauunocTs npoBepku
X012 MCIIOJIHEHUS TIOPYYEHUS ONpEENseTcs CTaplIMM BOCIUTATENIEM, OCYILECTBIISIOUIMM KOHTPOJb, B
3aBHCUMOCTH OT CPOKa UCIIOJIHEHUS IOPYUEHHUSL.

9.6. CoTpyIOHMK, OCYILECTBJIIOUIMM KOHTpOJIb, O00s3aH: 3HaTh XOJI MCIIOJHEHHUS NOPYYEHHUS MU
IPEANOCBUIKA  BO3MOXKHBIX  3a/IepKEK €ro  HCIOJHEHUs; COACHCTBOBATh CBOEBPEMEHHOMY U
KaueCTBEHHOMY HCIIOJIHEHHIO TMOPYYEHMs; CBOEBPEMEHHO JOKIabIBaTh 3aBenywoomeMy 1OV o xoxe
VCIIOJIHEHUS IOPYYEHHUS.

9.7. Pemenne o CHATUM OOpalleHUs ¢ KOHTpossd MpuHUMaeT 3aBenyromuii JIOY mpomexyTodHbIi
OTBET Ha oOpallleHHe, B3ATO€ Ha KOHTPOJb, HE SBISAETCS OCHOBAHUEM ISl CHATUS OOpalleHus c
KOHTPOJIAL.

9.8. Hapy1ieHne ycTaHOBJIEHHOTO TOPsI/IKa paCCMOTPEHUs 0OpallleHUii Tpak/JjaH BiIeYeT B OTHOIIEHUH
BUHOBHBIX  JIOJUKHOCTHBIX  JIMII  OTBETCTBEHHOCTb B  COOTBETCTBUM C  JICHCTBYIOLIUM
3aKOHOJATEIBCTBOM.

10. Bo3MemeHne NPUYMHEHHBIX YOBITKOB H B3bICKAHHE TOHECEHHBIX PACX010B NPH
paccMOTpeHnH 00panleHuii

10.1. I'paxxpaHuH MMeeT IMpaBO Ha BO3MELIEHHE YOBITKOB M KOMIIEHCALMIO MOPAJBHOTO BpEAa,
NPUYMHEHHBIX HE3aKOHHBIM JieiicTBUeM (Oe3neiicTBeM) pyKOBOAMTENS UM JIOJDKHOCTHOTO JIMIA TPU
paccMOTpeHHH 00paleHHs], IO PELICHHUIO CY/a.



10.2. B cnyyae ecnu TpakJaHWH yKa3zaldl B OOpallleHUH 3aBEIOMO JIOKHBIE CBEICHUS, PacXOJbl,

MMOHECCHHBIE B CBSI3U C PACCMOTPEHHUEM OOpAIEHHS], MOTYT OBITh B3BICKAHBI PYKOBOJUTEIEM C JAHHOTO
rpaXkIaHUHA [0 PEIICHUIO Cya.

11. Tlopsinok u3menenus Ilosioxenns.
11.1. Hacrosmee Ilonoxenne MOXET U3MEHATLCSA U JOIMOIHATECSL.

11.2. C momeHTa peructpanuu HoBou penakuuu [1osioskeHus mpenpiaymas pelakius TepsieT CUmy.
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